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. . . \ +1 555 123 222 333
Creative, Detail-oriented, Motivated -

Address:

Hello street 2,
NY, USA

To:

John Black

Google inc

Roasting road 12,
San Francisco,
USA

Dear Mr. Black,

I hope this letter finds you well. My name is , and | am writing to express my interest in the Project Manager position at
Google Inc. | am confident that my skills, experience, and passion for project management make me the ideal candidate for
this role.

1. Strong Track Record: With over 7 years of experience in project management, | have successfully led and delivered
complex projects in diverse industries. During my tenure at XYZ Company, | successfully managed a multimillion-dollar
project, resulting in a 20% increase in revenue.

2. Excellent Communication Skills: As a project manager, effective communication is crucial. | possess exceptional verbal
and written communication skills, enabling me to collaborate with cross-functional teams, stakeholders, and clients
effectively. | am adept at conveying complex ideas in a clear and concise manner, ensuring that all stakeholders are aligned
and informed throughout the project lifecycle.

3. Proven Leadership Abilities: | have a strong track record of leading high-performing teams and delivering results. | excel
at motivating and empowering team members to achieve their full potential and meet project deadlines. My leadership style
fosters a collaborative and inclusive environment, where individual strengths are leveraged to drive team success.

Thank you for considering my application. | am excited about the opportunity to bring my skills and experience to Google
Inc. | would welcome the chance to discuss how my qualifications align with your project management needs further. Please
feel free to contact me at (123) 456-789 or via email at peterparker@email.com to schedule a time to speak.

Thank you again for your time and consideration.

Sincerely,

Peter Parker

Peter Parker
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